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Activating Your Subscription and 
Establishing PPB Folio 
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Welcome to TaskStream! 
To begin activating your subscription, point your web browser to the following URL: 
 

http://www.taskstream.com 
 
 
Your should now see TaskStream’s Home Page. Below the login area, click the Subscribe/Renew Today link.   
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Choose the option that applies to you. First time subscribers should choose the “Create a new TaskStream 
subscription” option. 
 

 
 
If you are purchasing by credit card, use Option 1. 
  

 
 
 
You will NOT have a key code, so you will need to use Option 1. 
 
 
 
 
Follow the directions for submitting personal information on the next pages to finish your account activation.. 
 
Please ensure that a valid email address has been entered so that TaskStream can send your TaskStream username 
and password to you. All email addresses are confidential and will not be made available to third parties.  
 
Please note: We suggest that you add the taskstream-subscriptions@taskstream.com, help@taskstream.com, and 
notification@taskstream.com email addresses to your email application’s address book to help ensure that emails 
from TaskStream will be delivered and will not blocked by any spam software/settings that you may have enabled on 
your computer.  
 
You’re not finished yet!  Go to the next page. 
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At the end of the Account Activation Process, you will be directed to 
click on a link to return to the Home Page and Log In.  Do this now. 
 
 

Welcome! 
You have been selected to participate in a TaskStream program.  The program code that has been issued to you is 
intended for your use only. Follow the directions below to enroll yourself into a TaskStream program. 

 
Step 1: Log In 
Go to www.taskstream.com and log into your TaskStream account. 
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Step 2: Find the Self-Enrollment Area 
From the home page, click the Enter Code button. 
 

 
 

Step 3: Enter Your Code 
Enter the program code specified below (PPBFall2009) in the appropriate field, and then click the Search button. 
 

 
 

PPBFall2009 
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You will be able to review the program information that corresponds to the code that you entered.  To be enrolled in 
the program, click the Enroll button.   

 
 
Note:  If you enroll yourself into an inactive program, the program will not show up on your home page until the 
Program Manager activates the program.   
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Step 4:  Confirming Enrollment 
You should see a screen that looks like the one below.   Select “Return to the home page” and log out of Taskstream.  
You will log in again when it’s time to submit your journal entries. 
 

 
 

 
 
 

 
 


